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Upon submitting a listing in MRMLS Matrix, you can enter your scheduled Open House tour date(s) along with 
your listing.  This process is to help you streamline the submission of your Open House into the system.    

Follow the steps to input an Open House. 

 

 

 

 

 

How to Input an Open House 

during listing input 

 

Step 2: 
Click the 6th page for Open House to enter your 
Open house information.  The Tour date and Time 
are required fields.  

 

Step 1: 
Click the Add/Edit tab and follow steps 1 
through 5 on how to input a listing.     

Step 4: 
Click Submit Listing to complete and submit your listing and 
open house into the MRMLS Matrix System. 

Step 3: 
Click More to add additional open house tour dates. Or 
click Delete to permanently remove it from the system.   

Note: To undo your open house deletion, you will need to re-enter and 
submit the open house. 
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