
  Click 		
“Search”  

Click any column 
title to change the 
order of your list.

  Click 		
“Search”

Select Property 
type and search 
method

Click Sort to change 
the order of your list by 
multiple categories.

Open MRMLS Matrix and click the 
“Search” tab.
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Enter your search criteria and click Search. 
Note: Selecting Not from the “Or & Not” option 
allows you to exclude criteria. You can add or 
remove search fields by clicking “Click here to 
add or remove other search fields” at the 
bottom of the page.

From the Search Menu, select the Property Type 
and the type of search you want to perform, such 
as Residential Detail.

In the Search results screen you can change the 
order of your list by clicking any column title.   
You can also click the Sort button at the 
bottom of the page to change the list order.
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Step 2:



Click on Check All to select 
the complete results list.

Click Back to Revised Results 
or Back to Original Results.

Click Display for the 
Thumbnail view and 
other options.

Click Un-Discard to 
return any listings you 
have discarded.

When selecting properties to print or email, you 
may select from multiple pages in the results list.  
You can also select all of the results by clicking 
the Check All link.
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Once changes have been made to your list,  
there will be a link, or links, at the top of your 
screen that allow you to go Back to Revised 
Results or Back to Original Results.

You can change your search results display
to any report format such as the Thumbnail by 
clicking the Display option at the bottom of your 
screen.  

Matrix allows you to organize your list by 
selecting any listings you don’t want and 
then click the Discard button. You then have 
the option to Un-Discard.  You may also 
select listings and click Narrow to remove 
unselected listings.
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