M35 How To Search and Sort in MRMLS Matrix

Quick Reference Guide
Step 1: Step 2:

Open MRMLS Matrix and click the From the Search Menu, select the Property Type
“Search” tab. and the type of search you want to perform, such
Click as Residential Detail.

“Search”

Select Property

| Bus Opp | Co

Residential
Detail | Quick | MLS# | Address | Tadsy's New Listings | Create Your Own

Residential Income
Detail | Quick [ MLS# | Address | Today's Wew Listings | Create Your Own

Residential | ResiInc | Res

Raoster | Open House | Realist Tax | Smart Map Smart Trac

welcome to Matrix on Monday, July 31, 2006.

News o ) X Hot Sheets Residential | ease
Rgverse Prospecting is easy with MRMLS Matrix Residential Hotsheet Detail | Quick | MLS# | Address | Today's New Listings | Create Your Own
Friday, July 28, 2006 Customize . .
Ever wanted a way to contact the people whose searches matched your property Business Opportunit
listing? Reverse Prospecting may be the solution that you've been loaking far, Cross Property Hotsheet Detail | Quick | MLS# | Address | Todsy's New Listings | Create Your Own
Customize
Reverse Prospecting allows a listing agent ta view the contact information of Commerdial/ Industrial
g:z:rl"as‘egents using an duto Emaif search that has been set up based on buyer Dotail | Guick | ML | Address | Tadat's New Listings | Craate Your Own
Your Hot Searches
The steps to Reverse Prospect are as follows: Commercial Lease
John & Jane Doe Detail | Quick | MLS# | Address | Today's Wew Listings | Create Your Own
1. Select an active listing from the My Listings link located under My Matrix in Hew/Updated | All
the MRMLS Matrix Michael Jordan Land/Lot
2. Click the Reverse Prospect button Hew/Updated | All .
3. The results screen will show you the name of the agents who have auto Mountains Detail | Quick | ML3# | Address | Tedav's New Lstings | Create Your Own
emailed your listing New/Updated | All

Mobile Homes
Detail | Quick | MLS# | Address | Taday's New Listings | Create Your Own

Results information retumed includes:

update All | Manaqge Saved Searches
. . Listing Crosspropert:

B Agent's N Listing Crossproperty

B Erady " Name Detail / Quick | MLS# | Address | Today's Hew Listings | Create Your Own

Public 1d

Email Address

Results Count

 click here to send MRMLS your suggestians, ask for help yia email, or submit a correction for  listing.
Listings can be printed, emailed, or mapped using MRMLS Matrix “ﬁ"”gr Call the Help Desk at BUQ-359_-2040/800-225-1525 if you he_ve questions on how to do something,

Note: Detailed Buyer’s Agent information can be found by using the Public ID to

Step 3: Step 4:

Enter your search criteria and ?\"Ck Searsh. _ In the Search results screen you can change the
Note: Selecting Not from the "Or & Not” option  order of your list by clicking any column title.
allows you to exclude criteria. You can add or You can also click the Sort button at the

remove search fields by clicking "Click here to  pottom of the page to change the list order.
add or remove other search fields” at the

bottom Of the pagel History | Open House | Realist Tax | Smart Map | Smart Trac

Results 1-8 of 8. Checked 0. Check all 8.
Lot/ Community: Outdoors: | | 111 | Bottom Add to Cart
Lease School District:
oo DeSTET — Alley A - Landscaped a
Considered: @ [ABC Unified - @ AH: pgﬁsjs = ° L:,:‘wscap = r ML# s( St# St Name City Area TG# L/SPrice Br/Ba Yr Built Sq’
0 Alhambra = Corner Lot Yard [ 1@ M A07155831 A - L NI i -
Alta Loma Cul-De-Sac ~ Sprinkler System v [ ©@ # pziozzso A 246 W Las Flores Dr ALTA ‘ 535H4 519,900 4 3/2.00 1955 1,11
Alvord Unified h4 (@ O @ @ OGNt e [ @ M 107077495 A 2340  El Sereno Av ALT, 535H6  $545,0004 3/2.00 1981 1,02
©or Onet Structures . [ ©® # pzossais A 559 Punshou St ALTA 4 536A4  $575,8764 2/1.00 1950 94
L 1 Er Q@ [Foer Q gIn Foreclosuts O 19 M Gzi01345 A 538  Fiqueros Dr ALTA 4 535G6  $615,000 3/1.00 1946 1,43
Q Tumkey Motice Of Default [ 9 # ao7i62983 A 267 E Las Flores Dr ALTA 4 53514 $659,0004 3/2.00 1948 1,21
Balcony Real Estate Owned [] 1@ # wo71s0591 A 642 W Huntington Dr #11 ARCD 5 S67A6  $531,000 2/3.00 1979 1,47
Bay Window s Short Pay / Subject To Ler v [ @ #M wo7161989 A 1136 Arcadia Av £D ARCD 5 56617 $549,900 4 2/3.00 1971 1,39
® or ONat O and @ or O Not Cand @ or ONat
| [11] Top Addfo Cart
Listing/Selling Agent/Office: @—I -
Listing Agent ID: Lisitng Office ID: Selling Agent ID: Selling Office 1D: CI Ick a ny col u I I ln
] 7] ] @ Display | Agent 1 Line - per page. ttl £ h th
Show | Agent 1 Line ~ | display per page. SetDefault Restore Default Show Criteria d f I.
=) Click Sort to ch order of your list.
[C Clcic here to add or remove other search fields. > IC o o0C ange

—{the order of your list by
Click multiple categories.
“Search”

Last updated 01/01/08 © 2008 MRMLS If you need support please call (800)925-1525 or go to www.imrmls.com/SupportRequest
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Step 5:

You can change your search results display

to any report format such as the Thumbnail by
clicking the Display option at the bottom of your
screen.

Realist Tax | Smart Map

Narrowed Revised Original results | Back to Revised Original results | Back to Original results
Results 1-2 of 2. Checked 0. Check all 2.
| | [1] | Bottom | Agent 1 Line display

Add to Cart

[] Check page

@l 12049 N California St, Yucaipa 92399 LP: $189,900 4
& ML#: 1696634  Status: A TG#: 650A3 ListDt: 02-13-2007
r/Ba: d ool: iew: : -985-

Bdr/Ba: 2/1.00 Pool: N Vi N LO Ph: 909-985-0539
Yrelt: 1945 Type: SFR  Gar: Sqft: 728 / 3,045

9661 Dale Mesa Dr, Calimesa 92320 LP: $229,500
& ML#:  E667295 Status: A TG#: 690A3 ListDt: 12-06-2006

Bdr/Ba: 2/2.00 Pool: Y View: Y LO Ph: 909-570-6000
[ I L Type: SFR  Gar: 2 Sqft: 1,344 / 5,663

[ Check Page
| | [1] | Top | Agent 1 Line displa

Ex E= i3]
@aylAgent Thumbnail ;Dt per page.

Add to Cart

+ Click Display for the
humbnail view and
Step 7:

other options.
Matrix allows you to organize your list by
selecting any listings you don’t want and
then click the Discard button. You then have
the option to Un-Discard. You may also
select listings and click Narrow to remove
unselected listings.

=l My Matrix | Add/Edit | Finance | Roster | History | Open House | Realist Tax | Smart Map | Smart Trac | Statistics | Admin
| | Detail | Quick | MLS# | A gs

Revised Original results | Back to Original results
Results 1-10 of 10. Checked 0. Check all 10.
| | [1] | Bettom Add to Cart
r MLE S St¢  StName City Area TG# L/SPrice Br/Ba YrBuilt Sqft LSaft DOM
[ 1@ & cosooioso A 303 S Sentous Av WCOV 863 B79CL $340,000 3/2.00 1979 1,151 3,079 6
[] 9 M T07105732 A 1924 S Drvdenln WCOV 669 638G5  $350,000 2/2.00 1875 973 177
[ 9 & wo7161523 A 1228 S Willow WCOV 665  638D1  $435,000% 3/2.00 1966 1,370 10,500 64
[ 19 &\ Ho7174868 A 1009 S Craig Dr WCOV 863 638F2 $430,000 3/2.00 1955 1,175 33
[] 19 & M07173025 A 1035 E Merced Av WCOV 665  638G3  $469,000& 3/2.00 1954 1,307 9,375 35
[ 9 A corisasos A 1815 E Alaska 5t WCOV 669 63812  $500,000% 4/2.00 1962 2,160 8,800 72
[ 1@ & 107153113 A 3506 S Gauntlet Dr WCOV 863 673D1 §520,000 4/2.00 1964 1,400 86
[] 9 & C07130572 A 1830 W Leewood St WCOV 665 638D1  $539,900 4/2.00 1953 1,846 8,189 137
[] 19 4 c704795 A 3243 E Milridge Dr WCOV 669  679DL  §550,0004 4/2.00 1964 1,402 6,300 325
1 M HO7131886 A 1501 W Francisquito £2. WCOV 669  638D3 $550,000 4/3.00 1958 80
| |11 | Top Add to Cart
[Fov-- | [ | |
Display | Agent 1 Line t |100 ¥ per page.

Click Un-Discard to
return any listings you
have discarded.

Step 6:

When selecting properties to print or email, you
may select from multiple pages in the results list.
You can also select all of the results by clicking
the Check All link.

Click on Check All to select
the complete results list.

STl My Matrix | Add/Edit | Finance
Residential | Detail | Quick | MLS# | Address | Today's New Listings

Revised Original results | Back to Ori
Results 1-12 of 12. Checked 0
| | [1] | Bottom Add to Cart

I ML# = St 5t Name City Area TG#
[] @ M wo7ri60591 A 642 W Huntington Dr #11 ARCD 605 567A6
[] 1@ # wo7i61983 A 1136  Arcadia Av £D ARCD 605 56617
(] ﬂ&b C080010%0 A 303 5 Sentous Av WCov 669 679C1
[ & M To7105732 A 1524 S Dryden Ln WCOV 668  638GS
O ﬂ&b WO7161523 A 1228 S Wwillow WCov 669 63801
[0 &8 M Ho7i74864 A 1009 5 Craig Dr WCOV 668  638F2
[ 1@ M mMo7173005 A 1035 E Merced Av WCOV 668 633G3
[ ﬂ&b C07158405 A 1815 E Alaska St WCov 669 63812
[] #® M 107153113 A 3506 S Gauntlet Dr WCOV 663 67901
[ & M co7i3os72 A 1830 W Leewood St WCOV 669 638D1
(] ﬂ&b C704756 A 3243 E Millridge Dr WCov 669 67901
[F M Ho7131886 A 1501 W Francisquito #2 WCow 669 638D3

Step 8:

Once changes have been made to your list,
there will be a link, or links, at the top of your
screen that allow you to go Back to Revised
Results or Back to Original Results.

Click Back to Revised Results
or Back to Original Results.

tHome [l My Matrix | Add/edit | Finance | Roster | Histo
Residential | Detail | Quick | MLS# | Address | Today's New Listings

En House | Realist Tax | Smart Map | Smart Trac

Narrowed Revised Original results{ Back to Revised Original results | Back to Original results >
Results 1-5 of 5. Checked 0. Check all 5

| | [11 | Bottom Add to Cart
r ML# s St# St Name City Area TG# L/SPrice Br/Ba Yr Built
[ 9 # wo7i60s91 A 642 W Huntington Dr #11 ARCD 605 S567A6  $531,000 2/3.00 1979
[ 9 & wo7161985 A 1136  Arcadia Av £D ARCD 605 56617  $549,9004 2/3.00 1971
[ #® & cosooiosn A 303 S Sentous Av WCOV 669 673C1 $340,000 3/2.00 1979
[] 1@ M wo7161523 A 1228 S Willow WCOV 669 638D1  $435,0004 3/2.00 1966
[ 9 & Ho7174864 A 1009 S Craig Dr WCOV 669  638F2  $439,000 3/2.00 195§

| | [11] Top Add to Cart

I EEEEE <= < [ sort IR WIS et pzoc [ Stat [ Exoort [SESHETN WEEEH|

D\splay‘AgEm1 Line

Last updated 01/01/08 © 2008 MRMLS

If you need support please call (800)925-1525 or go to www.imrmls.com/SupportRequest
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