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How to Update Your Contact Information 

Last update on 10/05/09                     If you need support please call (909)859-2040 or go to http://www.imrmls.com/SupportRequest  

 

Step 1: 
Log into MRMLS Matrix and click the Add / Edit 
tab. 

Step 2: 
Under Roster section, type your User ID in the 
Quick Modify dialog box. 

Step 3: 
Click on Change Contact Information to 
update your Contact Information or Preferred 
Contact Order. 

Your contact information is one of the most valuable information you can provide to MRMLS 
members.  MRMLS Matrix uses this information and displays it on reports and displays.  You have the 
ability to update your contact information anytime! 
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Step 4: 
In the Change Contact Information Page, you can update Telephone Numbers, Email Address, 
Website and your Preferred Contact Order.  Click Submit Agent when you are done.  

 

http://www.imrmls.com/SupportRequest

