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Definition: Comparative Market Analysis (CMA) is an estimate of the value of a property using only a few 

indicators taken from sales of comparable properties in order to help clients set listing prices and agree on selling 
prices. 

 

Location: There are two ways to start a CMA. 

Option 1: From a contact under My Matrix tab click on the contact to open the menu options, click on 

Start CMA.  

Option 2: From your comparables search results, run a search and select all the properties to include in 
your CMA by checking the box in front of MLS number, and click on CMA. 
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Step1: Start 

  If Option 1 was selected, the Contact Name will be auto populated. If Option 2 was selected, Find your Contact Name 
or Create New Contact.  Select a CMA Type and enter a CMA Description, Use the Navigation Bar at the top of the page 
to navigate through the steps. To save your CMA report click the diskette icon at the top right corner of the CMA Wizard 

  

Step 2: Pages 
 On the Navigation Bar click on Pages button.  In the Pages menu, you can add pages to your CMA by double clicking 
on the name of the available pages table.  The page will appear in the Selected Pages box to the right. To change the 
order of a page in the Selected Pages Box, click page name, then click the blue up or down arrow on the right to move 
it. To delete a page from Selected Pages box, click the page name, then click the red X on the right to delete it. To 
remove all selected pages, click the Clear link at the bottom right corner. 
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Navigation Bar 

 

Click on the arrows 
to change the 
page order. 
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Step 3: Subject  
Click Subject on the CMA navigation bar to fill in property information, property photo and any remarks. 

You have three options available for setting the Subject property information: 
1.  Type in the subject property fields manually. 
2. Type in the MLS number for your subject property to be auto-filled. 
3. Search the MLS for your subject property and then select it for auto-fill 

 

Subject Property   If you auto-fill your 
subject property from an existing listing 
the photo will automatically fill. To 
change the photo, or if typing all the 
information in manually, click the 
Browse button in the Property Photo 
Box, find the photo file on your 
computer and select the file. Click the 

Upload button. 
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Step 4: Cover Page  

On the CMA Navigation Wizard bar click the Cover button to begin formatting the cover for your CMA. 

Note: If “Cover” is grayed out, Cover was not selected as one of the CMA Pages. Click “Pages” on the navigation bar to go back and 
select one. 

Step 4.1 Contact Information  

Enter the contact information of your client.  You 
can include your contact’s name, address and 
telephone number. 

Step 4.2 Agent Information  

Note: Your roster is not Auto-populated.  Input your 
contact information and click on Set as Defaults to store 
your information for future use.  

Step 4.3   Subject Cover Photo 

A subject photo will be uploaded if your Auto-populated 
your Subject property from the MLS.  Or click on Browse 
to upload the subject property photo stored on your 
computer. 

Step 4.4   Agent Photo or Broker logo 

To include headshot or Broker Logo on the Cover Page, 
click Browse to find the file on your computer. To clear 
remove previously uploaded photos click Clear Photo.  
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Step 5: Comparable 
 To Select or Edit comparables, click Comparables button on the CMA navigation Wizard menu. 

Step 5.1 If comparables have been selected before starting the CMA, the comparables are shown in the table.  If you 

would like to select more comparables you can click on Search for Additional Comparables or Add Comparables from 
Cart.   To remove unwanted comparables click on the Remove Selected link. 

 

Step 6: Adjustments 
After selecting all Comparables there is an option to make adjustments by clicking on Adjustments on the CMA Wizard 
Navigation bar.  Note: When you go to Adjustments, it defaults to Single Line Mode. This allows the user to set a value 
for any feature and have all of the comparables automatically adjusted according to that setting. 
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 Step 7:  Pricing  

To add pricing recommendations to the CMA click on Pricing on the CMA Navigation Wizard bar.  

Note: If “Pricing” is grayed out, Pricing Recommendation page was not selected as one of the CMA Pages. Click “Pages” on the 
navigation bar to go back and select Pricing Recommendations. 

 

The Summary table summarizes the price calculated from the adjusted comparables.  This gives you an estimate of what 
the property is worth. 

 

Suggested List Price   Matrix will not make a price recommendation, this free-form field that allows you to enter 
information or it may be left blank. 
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 Step 8:  Finish  

Finish button allows you to View, Print and Email the CMA to your client or to yourself. 

 

To email the CMA Report to your client, click the Email CMA button, fill out the email form and click Send Link. 

To view and print the CMA Report, click the View CMA button,  

To retrieve a saved CMA, click the My Matrix tab. Click the link for CMA to get full list of Saved CMA’s, or click 
Contacts and open the CMA for that particular client. Once the CMA has been located, click the button to open the 
CMA Wizard, view the CMA, email the CMA, or delete the CMA. 

Last update on 02/26/10                    If you need support please call (909)859-2040 or go to http://www.imrmls.com/SupportRequest 

 


