
 

 

 

MRMLS MATIX Create an Auto Email 

Last update on 03/01/10                     If you need support please call (909)859-2040 or go to http://www.imrmls.com/SupportRequest 

 

Matrix has the ability to set your prospects and clients to receive Automatic from MRMLS Matrix which 
are sent out according to the schedule set up by the agent. 

Step 1:  Once you have run your search and are on the results page, click on the blue button Save As to bring up the 
option New Auto Email. 

 

Step 2:  On the New Auto Email page add Contact 
from existing contacts or click on the Create a New 
Contact Link. Fill in the Subject line of the email, notice 
by default the  

Step3:  Select or De-Select Reverse Prospect .if you 
would like to be notified by the listing agent.   

Step 4:  Select enable as a Hot Search if you would 
like to generate this search on the Home tab. 

Step 5: Set up the schedule for Auto Emails to be sent 
to Contact and click on Save at the bottom of the page. 

Step 6: Click Save to save the changes made to 
your Auto Email. 

 

 


