Create an Auto Email

Matrix has the ability to set your prospects and clients to receive Automatic from MRMLS Matrix which
are sent out according to the schedule set up by the agent.

Step 1: Once you have run your search and are on the results page, click on the blue button Save As to bring up the
option New Auto Email.
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Contact Link. Fill in the Subject line of the email, notice

by default the o e

CC:

1 New Auto Email

BCC:

Step3: Select or De-Select Reverse Prospect .if you ™ BCC me o copy of all emals
Subject:

would like to be notified by the listing agent.

Message:

Step 4: Select enable as a Hot Search if you would Check Spelling Endlish
like to generate this search on the Home tab. % Settings
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Criteria: Status is 'Active’

. T 'Single F; ly Resid, !
to Contact and click on Save at the bottom of the page. Latitude, Longitude is arouns 34,16, -118.04
List Price Range is 800000 or less
Bedrooms is 3+
Baths Total is 2+

Step 6: Click Save to save the changes made to 8 Schedue
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o Daily: Emails are sent on the days you choose.
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o Monthly: Emails are sent on the first of the meonth at midnight.
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