Agents View of Client’s Portal listings

Auto Emails are created by an agent for clients who wants fo receive automatic email nofifications of
listings that match their specific criteria. Your client has the option o select listings as Favorites,
Possibilities and Unwanted properties. Follow the instructions bbelow to view your client’s selected listings
in an Agent display format.

Step 1: Go to My Matrix tab and click the Contacts link. To view or edit all items associated with that Contact; click

the Contact’s name or the triangle icon ¥ to the left of the Contact’s name. Then click the Auto Email link to view your
client’s Favorite, Possibilities and unwanted listings in an Auto Email.
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Step 2: Select the Auto Email name and click on Full Search to retrieve all listings that match your search criteria.

Note: In the Status column, the green check mark means the Auto Email is active and will tell you the next send. A
yellow check mark means waiting activation and red check mark means the Auto Email disabled.
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£ subject Last Portal View My Last Run Code Status

I a Chine Hills I 12/1/2009 8/25/2009 76868 @

Seﬁm Full Search Oate Since Market Update Open in Fortal Delete Auto Email

Description: Chino Hills

Status is 'Active’

Type iz 'Single Family Residence'

Structure Attached? is 'Detached’

Area is '682 - Chino Hills'

Ordered by Status, Area, Selling Price, List Price
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Agents View of Client’s Portal listings

Step 3: The Full Search gives you the ability you to view the listings your client has placed in the Favorites @,
Possibilities'® , or Discarded @ folder. Click on the number to the right of the icon to view listings in their
respective folder. You can click on the ML# to view listing in Agent Full Single display.

Note: For Customer view click on the link Open Portal. The Portal takes you to a Read Only mode of the
Customer View and you are able to see the listings the customer has in the Favorites, Possibilities, or Discarded
folders.

[Borgan, Jane] Temecula 3... - Back To Contacts

Jane Borgan[ @ (13) - g (10) - E (22) - Open Portal - [Borgan, Jane] Temecula 300000-350000 range 3+bd2+... (93)

Results 1-10 of 93. Checked 0. Checlc all 33
Previous - Next - [1] 234567 8 3 10- Bottom View Cart (1] - Add to - Empty

ML#
T10028540
110032128

S Type St# St Name i L{S Price Br/Ba YrBlt Sqft
A SFR/D 28433 Mimsy WY £315,000 4/3.00 2004 1,663
A SFR/D 33883 Madrigal CT £319,900 4/4.00 2006 2,726
Ti0033471 A SFR/D 30610 COLINA VERDE £319,900 4/3.00 1937 2,173
10002804 A SFR/D 33330 Morning View DR £305,000 4/3.00 2001 2,528
Ti0016211 A SFR/D 31252 Kahwea RD £309,900 4 5/3.00 1990 2,855
110029116 A SFR/D 39656 Parkview DR £309,900 5/4.00 2005 3,269
Ti0030868 A SFR/D 30881 White Rocks CR £309,900 4/3.00 1989 2,272
Ti0030123 A SFR/D 30708 Eastgate PW £319,900 5/4.00 2004 3,269
Ti0033918 A SFR/D 41574 Laurel Valley CR £333,000 4/4,00 1999 3,557
Ti0033118 A SFR/D 42773 lolle £338,900 5/3.00 2004 2,832
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Step 4B: In this example we have 13 listings in the Favorites @ folder. To print your client’s listings, select

the listings and click the Print Report button at the bottom of the search results to select report options.

Favorites - Back To Auto Emails
Jane Borgan: . (13) - '/ (10) - n (22) - Open Portal - [Borgan, Jane] New listings from Jane (19

Results 1-10 of 13. Checked 4. Check all 13
Frevious = Next » [1] 2+ Bottom View Cart (1) - Add to - Empty

ML#
TO8157675
T09078053

S Type St# St Name L/S Price Brf/Ba YrBht Sqft LsSgft DOM/CDOM WV
B SFR/D Dolce 5T 97913 $314,900 4/3.00 2004 2,400 7,405 384/384
A SFR/D Wine Cliff ST $325,000 4 4/3.00 2004 3,279 9,583  258/258
T0S111620 S SFR/D Camino Monzon $320,999 4/3.00 1994 2,665 4,751 80/30
TO09113615 P SFR/D Bue Jadot $349,900 5/3.00 2001 3,607 22,216 72/72
109134321 5 SFR/D Miramonte $312,000 -4 5/4.00 2004 3,273 g,712 39/39
710001542 A SFR/D Alpine PL $314,900 4 5/3.00 2005 2,460 6,534 45/45
10419435 H SFR/& VIRGINIA AV $£549,000 3/3.00 1955 2,547 9,380

5609133 A SFR/D YUCCA ST $339,900 4/4,00 2004 3,263 5,662
Y1001670 A SFR/D VERDUGO AW $499,900 4 3/2.00 1959 1,698 10,480
P726709 A SFR/D ORANGEWOCOD LN $625,000 4/3.00 1989 1,965 6,169
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Step 5: Select the report option you would like to use. To choose multiple reports hold down the CTRL key and click
the reports. You have the option to Print or Email the report.

Note: Agent Full, Agent 1 page, and Agent Book Report cannot be emailed they are disabled.

Print Options

Adobe PDF Print Type you can select multiple report types by holding down the Ctrl key while selecting
the desired reports. The Microsoft Word version can only be used when a single report type is selected.
Most reports have a maximum number of listings that they can print.

You have selected 4 Listings for your report.
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