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The Residential Form from the Modify Listing 
Menu will open the 8-page listing input screen.  
Information in this area includes Price, Property 
Description, Office Comments, Expiration Date 
and all the other necessary fields needed to
complete a listing.

Select the page you would like to modify.  
(Basics, Features,...)  Once complete, click 
Submit Listing.

To modify a listing in MRMLS Matrix go to the 
“Add/Edit” tab.

If you need support please call (909)859-2040 or go to http://www.imrmls.com/SupportRequest

 Click Add/Edit

Click the down arrow next to the Quick Modify 
field to view a list of all your active listings.
Select a listing from the list.

Select a listing from 
My Inventory

Click Residential Form

 Click Page link 
 to modify Click Submit Listing
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To change a Status, MRMLS Matrix will only 
open the fields required to complete the specific 
Status change. Enter the required information 
(highlighted in yellow) and click Submit List-
ing.  A Find link is available to search the 
Selling Agent’s Public ID and auto-fill when 
changing the listing to sold.
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When all changes have been made and the 
listing has been submitted, MRMLS Matrix 
confirms the changes are successful.  Click the 
MLS # link to view the full report of the listing.

To modify the Status of a listing, click the 
appropriate Status option from the Modify
Listing Menu. An Information screen for the 
Status change will display. 

To Manage Photos or Supplements, click the 
appropriate link from the Listing Modify Menu. 
**See Quick Reference Guides on How to Upload 
Photos and How to Upload Supplements.

If you need support please call (909)859-2040 or go to http://www.imrmls.com/SupportRequest

Congratulations!  Your listing changes are now 
complete.  See Quick Reference Guides on How 
to Upload Photos and supplements.

Click one to change Status 

Click Find to search 
agent roster

Click Submit Listing

Click Manage Photos or 
Supplements
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