Step 1:

From the Matrix Home Page, click on the

My Matrix tab, then Messaging Center. To
access your messages, either click Messaging
Center or the Mail Box in the upper right hand

corner.

Smart Trac | Help | Logout

This is the start page of your own persan|
an vi

wWatched Listings
number of Watched Listings: 0

Hot Sheets

Saved/Automatic Searches Residential Hotsheet

Number of Saved/Automatic Searches: 0| Custornize
My Listings Cross Property Hotsheet
Customnize

Numnber of Listings: 0

Contacts
Number of Contacts: 0

Email History
number of Emails Sert: 0

Custom Displays
Number of Custom Displays: 0

Custom Exports
tNumber of Custom Exports: 0

Click My Matrix then

TR s o ___|Messaging Center OR

Settings

he Mail Box to access
messading.

Messaqging Center
Unread Messages: O
No new messages.

Step 3:

When you click Reply or Forward, the origi-
nal message text will appear. Add your reply
or comments in the Message Text area. Use
Check Spelling to check your message before
sending. Click Send to send your message.
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Step 2:

Once in the Messaging Center, you will see
the Inbox. New messages will appear in bold.
Click on the Subject to read the message. You
have the option to Reply, Forward or Close
the message.

Matrix Messaging
Use this page to access your Matrix Messages. Click on any message to open it. Click Compose to
create & new message.

Successfully sent Message
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Click the Subject line to read a message.
Upon viewing the message, you have the
option to Reply, Forward or Close.

Step 4:

To view Messages sent, click on Sent Items. To
delete Messages from the Inbox or Sent
Items, select the Message and click Delete.

|CIick to view Sent Items |

Matrix Messaging
Use this page to access your Matrix Messages. Click on any message to open it, Click Compase ta
eate 3 new message

Inbox Sent Items Mark &s Read | Delete

I From

Subject Date

Please let me know what time your Open House is, [ would love to drop by, thank you.
Reply | Forward | Close

Reply
To: [MIBIGGS

Message Text

---------- Original Message (8/23/2006 14:37:9) ==s--=-=-
Please let me know what time vour Open House is, I would love to drop by, thank you,

Sraciers EMmgining: 870
Check Spelling

Send | Jancel
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Click here to send MRMLS your sugaestions, ask for help via emailfor submit a correction far & listing,
" .%“t Call the Help Desk at 800-925-1525 if you have guestions an how $ do something,
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Matrix Messaging

Use this page to access your Matrix Messages, Click dn any ressage to open it Click Compose to

create a new message.
Inbox 4 Mark 85 Redfl | Delets

Compose

I~ sent To Subject Sent Date

2 jadmin re: Check this outl Wed 8/23/2006 6:40 P

Click Check Spelling

Click Sendl

Select Message and click
Delete

Use the MRMLS Matrix Messaging system to
communicate with other agents as an

alternative to email. Brokers can send a message to
the entire office. When you login and you have a new
message, you will see the number of messages next
to the mailbox and the flag will raise and lower.
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