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Quick Reference Guide

How To Customize a Personal

Hot

Sheet in MRMLS Matrix

MRMLS Matrix has a new Personal Hot Sheet. A Hot Sheet is a link to market updates. You can
“Customize” your Personal Hotsheet to view the market updates for the areas you work in. The following steps
show how to Customize your Personal Hotsheet.

Step 1:

Below Personal Hot Sheet, click

“Customize”
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Step 3:

Step 2:

Input the desired search criteria and click Search. This
will save the crieteria and bring up the results. In our
example, we will hold down the CTRL key and select
both Residential and Residential Income as the
Property Type, and 605 (Arcadia) as the Area.
Note: By not selecting a Change Type, we are
indicating we wish to view all change types, including
Back On Market, New Listings, Price Changes, etc.

Customize Hot Sheet Criteria: enter the desired search criteria and click Search to save.
Change Type

Area

~| @ [Back On Market =~ @ [s08l B
Mew Listing [ =

Cammercial/ndustrial Price Change ggg % E‘og:eﬁsteaFraﬁge»:rea -
Mobile Homes Backup Offer ;EDW Ahaai

Residential Income Cancelled |04 - Altadera i
Business Opportunity — ‘ Contingent Show | =
Residential Lease ™| Expired ~ —_—

#or "
®or ot @ or " Mot RNct

Last Run Date

@ [=2/20/2007 12:00 AW

This field will be automnatically updated each time you run your Hot Sheet and Logout of Matrix. This field
may be used for a Days Back search, but we recommend using the Quick Search page. Any change ta this
field will reset your Last Run Date and may cause you to miss listings when you run your Hot Sheets.
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Note: Do not enter a date or days back on the Last
Run Date. This field is updated automatically each
time you run your Hot Sheet and Logout of Matrix.

Click any column
title to change the

eThe default order is Ctype (Change Type),
Status, Area then List Price.

T order of your list.
Results 1-17 of 17, Checked 0. Check all 17, v . .

s | et | (1] | Battom *To change the order of your list click on any
[ ML# Ctype 5 Typ St# Street Name City Ar  TG# List Price Sold Price ADOM Br/Ba S5qFt YrBIt S0C 1
: et e e o e mp| Ccolumn title.
r 'fj A700206 NEWL A RES 1214  Temple City ARCD 605 56617 $438,000 3/3.00 1320 1972 2.5% H m
i j A700184 WEWL A RES 315 California ARCD 605 S67ES $535,000 4/2.50 1396 1935 2.5% ﬂm
' We99547 NEWL A RES 1501 Loganrita ARCD B80S SE7F7 $580,000 1 3/2.00 1350 1954 2.5% ﬂm b H
r CE93412 NEWL A RES 3019 5 8th ARCD 605 537F2 $780,000 1 5/3.00 2175 1988 2.5% ﬂm .To Sort y more than One CategorYI CIICk
r C700205 WEWL A RINC 28607  Lee ARCD 805 537D2 $799,500 / 1959 2.5% ﬂm b b b
I A699711 NEWL A RES 1304 S Santa Anita ARCD 805 S67D7 $838,800 7 3/1.7% 1585 1965 2% ﬂm the Iue Sort Utton at the Ottom Of the
| 'w 26399415 NEWL A RES 1029 W ©ld Ranch ARCD 605 56744 $998,000 4 4/3.00 1966 2% ﬂm e
u 'fj' 4699424 WEWL A RES 1815  Highland Oaks ARCD 805 5S67D2 $1,295,000 1 5/2.75 3054 1953 2.5% ﬂm pag .
r Z680847 PRIC A RES 927 S 10th ARCD B80S SE67F6 $836,800 40 3/2.00 1080 1931 2% ﬂm
r 'w C655559 PRIC A RES 2316 S 5th ARCD 605 537E2 $1,159,000 § 106 3/3.00 2339 1947 4%
r 'm 46944382 BKOF B RES 1400 Rodeo ARCD 805 567C3 $2,018,000 12z 5/4.50 3700 1951 2.5% A\} 4 H H H
r ﬂﬁ669965 PEND P RES 1156 Arcadia ARCD 805 SEE17 $498,000 B8 2/250 1338 1979 2.5% H .The H for HIStory Is a Ilnk that ShOWS
r Z632719 PEND P RES 86T Coronado ARCD 605 56746 $848,000 14 37200 1783 1948 2.5% ﬂm H H H
o tansaassa PEND P RES 2411 Briargate ARCD 805 587C2 $898.000 26 4/3.00 2100 5104 2.5% ﬂm X the arChlve Of a ||St|ng'
' j A6B0S1S SOLD S RES 9760 Callita ARCD 805 S9811 $490,000 4N $490,000 7 2/1.00 840 1951 2.5% H
r "j' Z655653 SOLD S RES 1029 Sunset Blvd ARCD 605 56617 $650,000 4 J $630,000 107 3/2.00 2067 2003 2.5%

A\} 14 \ ” ; H

et 1] | o -The SM” or “"TX" is a link to

i - - SmartMap(SM) or Realist Tax(TX)
Click Sort to change P -

Display | Hot Sheet 1 Line | s L S Lo page: h d f I- b

- the order of your list by

multiple categories.

o Arrows note price increase or
¥ | decrease. The amounts can be
viewed in the (H)History.
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Step 4:

Change Type and Status Change Type (Ctype) Definitions:
Definitions _
BKOM - Back On Market EXPD - Expired
 mir Setype D\iyp  st¢  StrestName  City PRIC - Price Change CANC - Canceled
[ @ aessosh BKOM A [RES 2120 6th srco| |BKOF - Backup Offer LEAS - Leased
@ wedeedz BKOM & [RES B10 E Camina Real  ARCD : :
[~ @ azo1sif MEWL & |RES 763 Arcadia ARCD CONT - Contingent Show PEND - Pending
™ @ z7oissp WEWL A |RES 547  Fairview srco| |SOLD - Sold WDRN - Withdrawn
I~ @ aroiseh MEWL & R £48 W Huntingtan ARCD _ o
[ 1 aroiazh MEWL A Rg 11233  Danbury ARCD NEWL New Listing
r a70zazh MEWL A |RES 2801 Longley srco| [HOLD - Hold Do Not Show
™ @ croizep MEWL A [RES 2014 S Baldwin ARCD o ;
@ AﬂSS?SI_ PRIC A& |RES 120 Bonita ARCD FIRR First Right of Refusal
™ Heizaep PRIC & [RES 523 5 Fifth ARCD
[~ Heizssk PRIC A |RES 515 5 5th ARCD Status (S) Definitions:
™ Heizaaf PRIC A [RES 523 S Fifth ARCD
™ Heizaeh PRIC A [RES 519 S Fifth ARCD :
™ Helz3sh PRIC & |RES 527 S Fifth arco| |BA - Active B - Backup Offer
[~ (@ acssosk PRIC & |RES 2120 &th srco| |C - Contingent Show K - Canceled
™ @ asossop PEND P |RES 823 Wigwam ARCD - -
™ @ ae7assf PEND P |RES 416  Rosemarie ARCD F - First Right Of Refusal L - Leased
[ (9 867948} SOLD 5 JRES 1219 % sth srco| [H - Hold Do Not Show P - Pending
S - Closed Sale W - Withdrawn
X - Expired
Step 5:
Once your Hotsheet is customized, Customized
Personal Hot Sheet will be indicated on the screen.
The first list will show the changes as of 12 AM from Congratulations! You have just Customized a
the previous day. The next time you click, the list will personal Hot Sheet.
contain the set of changed listings since it was last

list and the new and updated listings will begin
accumulating.

within the previous few days or from a specific
date in the past. Use a “Days Back” search.

See Quick Reference Guide, How to Run A
“Days Back” Search or Hot Sheet.

Welcome to Matrix on Wednesday, February 21, 2007, Quick Search: |[Enter MLS Number(s) Go
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