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How To save Hot Searches in
MRMLS Matrix

Quick Reference Guide

MRMLS Matrix allows you to save up to 10 Hot searches. A Hot Search may be a saved search
for a client you're working with, a farm or listing area you're watching, or another saved search that
you would like easy access to for a quick market update.

Step 1:

From within MRMLS Matrix click the “Search”
tab. Select the property and search type such as
Residential Detail or Quick.
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Step 2:

On the search page, select the options that best
suit your needs. For this example, we will use

a Residential Quick Search and select status
Active, TG Area 710G2, and List Price 395000+.
Click Search.
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Step 3:

From the results screen, click the blue Save
button located at the bottom of the list.
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Step 4:

Enter a search name and description for your
search. Select the box Enable as Hot Search,
click Save and your new search will appear on
your Home Tab.

Strest Name:

9
Ms# @l

TG #: @ 71062

Realist Tax

History
Summary | Watched Listings | Saved Searches | My Listings | Contacts | Email History | Custom Displays |

Open House

Save Search

Use this page to save your current search. Saving a search allows you to instantly return to it at any
time, without having to enter the search criteria again. You can access your saved searches at any time
in the My Matrix tab above. Note: You can make your search automatically email any new matching
listings that appear on the system to a Contact. To enable this search as an automatic search, click the
Enable Auto Email button below.

Search Name: ICIient John Doe

Description (optional): |Area 710G2, $395000+
Primary Email Contact: v

[V Enable as Hot Search on Home tab (10 maximum,
N

—
‘ Save ' Cancel Enable Auto Email

Note: You can also Enable Auto Email from
this screen. See the “"How to Enable Auto
Email” Quick Reference Guide.
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Step 5:

On the Home Tab locate your new Hot Search.
Click the Update All link to update your Hot
Searches and see the number of listings that
have come up according to your saved criteria.

Welcome to Matrix on Wednesday, December 06, 2006. Quick Search: |Enter MLS Number(s) Gg|

News Hot Sheets
"Change the way You Search" Special Event a Success!
wednesday, November 29, 2006

If you missed it (or want to see Thamas Guide vs, Map Search again):

f Web Conference

Realist Tax
Tuesday, November 14, 2006

Realist Tax Gets Upgrade

On 11/13/2006, the Realist Tax Syktern was upgraded, New features include:

Click Update All

Step 7:

While viewing your updated listings, note the
Modified Date in the criteria area is the date
and time you last viewed the market update for
this search.
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Step 6:

Click the New/Updated link below your
saved search name to view the list of the
updated listings.

Histary | Roster | Open House | Realist Tax | Smart Map | Smart Trac | Help | Logout

ember 06, 2006, Quick Search: |Enter MLS Mumber{s) Go
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L sha-llo e
1 Mew/Updated ) all
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Click
New/Updated

Step 8:

Click the All link to view all the listings since
you originally saved the search. Click the
Managed Saved Searches link to access your
complete list of Saved Searches.

History | Roster | Open House | Realist Tax | Smart Map | Smart Trac | Help | Logout

ember 06, 2006, Quick Search: |Enter MLS Number(s) Go

Hot Sheets

Residential Hotsheet
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See the "How to Manage Saved/Automatic
Searches” Quick Reference Guide to see how
to get market updates and manage your saved
searches.
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