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How to Work Off Your To Do List

From the Smart Trac home page click on the
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Due Description File Name
11/4/2005 Add Listing Agent 85092 Main Street
11/4/2005 Add Listing Transaction © §2092 Main Street
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1 Click on a File
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Click on Things to Do from the File Summary
page.
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In the Things To Do List you are able to Add Participants '@, upload or fax documents -},
Complete Order Form Information ., Order Services 5@, and Check To Do Items . Click on

the To Do Item.

Click on
To Do Items

—

Things Te Do;

turnrmnzry = Thi-gs 1o Lo = "atdziponts = Sorvices = Messogos = Dool—onks = Lota For—s = gctivizy Log

riktce gy AlllRms :“"] Eii abls Morsivsr Audd bew To Do Ao from Teplale =10 T 2w Lis.
z L T Capa-dan: S = Zamp eted
Ghka- s T-N =i Coabe - oy Corn—enks e Cate =
Gham s T- M- ==y =
CIntracs . :
® (M nddTtle ez ) ) B = S AQznt 4/ 55z Lictais
5 = _onlract X 2
@ |3 croer KED Zzport e s lor's Agens 272552 Licka |5
[ ] EI Pu |l Brule: Lis iy File =anract Za lar AFESIZOIE Daka s
Aezep
= Cnnheact = 3 o
- & F Ik oz erty Infarmmat on Farm e Mg mi's &= ek Er T ] Cimba 15
e i Dnebrue. Pe=n L Conlracl Buyer's
. -l LU S Ll uis i =11 Ly |..||| L 15 U!,ll:'rlb 1 QIZQIEI:I:E\ Diela |=.
Ezzos Av_ep S ler's aye L ——r

J

Hormz | M= Filzs tearcs o cfdscr | Contoos | Sosngs | Hop |ooog 2
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